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	Trip Records Audit                                       Checklist 
	Form
	BASE INSP-009

	
	
	Revision
	00

	
	
	Date
	01 Feb 2024



	Organization: 
	
	AOC No.: 
	

	Date: 
	
	Location: 
	

	Post Holder Operations: 
	
	Telephone No:
	

	Email:
	
	
	


	Instructions 

1. Check (S) (Satisfactory) column if you determine the document or individual item  conforms to requirements.

2. Check U/S (Unsatisfactory) column if you determine that the document or individual line item does not comply (put a marker tab in the manual with a short note opposite the non- conforming item).

3. Check N/C (Not Checked) if the item was not checked. Reasons should be given in the Findings/Remarks/Observation column.

4. Check N/A (Not Applicable) in the Findings/Remarks/Observation column, if it is not applicable or you do not have adequate information to make a valid comment.

5. Use the Findings/Remarks/Observations  column at the end for overall findings, remarks or observations.

	References: CAR-OPS 1, 2, 3 & 4


	A.
Previous Inspection
	S
	U/S
	E.
Load Manifest
	S
	U/S

	1.
Date of previous inspection
	
	
	1.
Contains the following individual mass
	
	

	2.
Number of findings
	
	
	i)
Aircraft
	
	

	3.
Outstanding findings (if any)
	
	
	ii)
Fuel and oil
	
	

	B.
General
	S
	U/S
	iii)
Cargo and baggage
	
	

	1.
Availability
	
	
	iv)
Passengers
	
	

	2.
Practicality
	
	
	v)
Crew
	
	

	3.
Currency
	
	
	2.
Contain maximum allowable mass in consideration of:
	
	

	4.
Legibility
	
	
	i)
Runway limit
	
	

	5.
Completeness
	
	
	ii)
Climb limits
	
	

	6.
Secure
	
	
	iii)
En-route performance
	
	

	C.
Operational Flight Plan/Flight Release
	S
	U/S
	iv)
Landing weight limits
	
	

	1.
Contains the following elements:
	
	
	v)
Overall mass control data
	
	

	i) Air operator name
	
	
	3.
Mass and center of gravity limitations
	
	

	ii) Type/model of aircraft
	
	
	4.
Limitations on load distribution
	
	

	iii) Aircraft registration marks
	
	
	5.
Dangerous goods loading (if applicable)
	
	


	C.
(Contd.) (Operational Flight Plan/Flight Release
	S
	U/S
	F.
Maintenance Release
	S
	U/S

	i) Flight No.
	
	
	1.
Certify following conditions have been met
	
	

	ii) Date
	
	
	i)
Maintenance release
	
	

	iii) Name of flight crew members and PIC
	
	
	ii)
Defect deferral procedures
	
	

	iv) Point of departure
	
	
	iii)
MEL compliance
	
	

	v) Proposed route
	
	
	iv)
Aircraft is airworthy and required equipment serviceable
	
	

	vi) Point of intended landing
	
	
	G.
Other Required Documents
	S
	U/S

	vii) Amount of fuel on board
	
	
	1.
Weather reports, forecasts, summaries and depictions
	
	

	viii) Minimum fuel required
	
	
	2.
Fuel slips
	
	

	ix) Alternate aerodrome
	
	
	3.
NOTAMs
	
	

	x) Appropriate signatures
	
	
	4.
Special route or airspace requirements
	
	

	D.
Fuel Computations
	S
	U/S
	5.
Other
	
	

	1.
Adequate fuel load
	
	
	
	
	

	2.
Adequate fuel for en-route emergencies
	
	
	
	
	


	Findings, Remarks & Observations:

	Inspector Name:
	

	Signature:
	

	Date:
	


	Check Flt
	Flt 1
	Flt 2
	Flt 3
	Flt 4
	Flt 5
	Flt 6
	Flt 7
	Flt 8
	Flt 9
	Flt 10

	NAV LOG
	
	
	
	
	
	
	
	
	
	

	Flt No
	
	
	
	
	
	
	
	
	
	

	Date
	
	
	
	
	
	
	
	
	
	

	Capt Name
	
	
	
	
	
	
	
	
	
	

	First officer Name
	
	
	
	
	
	
	
	
	
	

	Dearture ATIS and Arrival ATIS
	
	
	
	
	
	
	
	
	
	

	Off Chocks time
	
	
	
	
	
	
	
	
	
	

	Airborne time
	
	
	
	
	
	
	
	
	
	

	Landing time
	
	
	
	
	
	
	
	
	
	

	On Chocks time
	
	
	
	
	
	
	
	
	
	

	Clearances at departure airfields
	
	
	
	
	
	
	
	
	
	

	Clearances at arrival airfields
	
	
	
	
	
	
	
	
	
	

	Enroute fuel check performed 
	
	
	
	
	
	
	
	
	
	

	ETA and ATA noted
	
	
	
	
	
	
	
	
	
	

	Appropriate metric units (LBS and KG)
	
	
	
	
	
	
	
	
	
	

	Check Flt
	Flt 1
	Flt 2
	Flt 3
	Flt 4
	Flt 5
	Flt 6
	Flt 7
	Flt 8
	Flt 9
	Flt 10

	TECH LOG
	
	
	
	
	
	
	
	
	
	

	Date of Flight
	
	
	
	
	
	
	
	
	
	

	Airborne Time
	
	
	
	
	
	
	
	
	
	

	Landing Time
	
	
	
	
	
	
	
	
	
	

	Airbone Total
	
	
	
	
	
	
	
	
	
	

	Departure Fuel
	
	
	
	
	
	
	
	
	
	

	Arrival Fuel
	
	
	
	
	
	
	
	
	
	

	Fuel Burn
	
	
	
	
	
	
	
	
	
	

	Fuel Uplift
	
	
	
	
	
	
	
	
	
	

	Cal fuel burn this sector
	
	
	
	
	
	
	
	
	
	

	Fuel for Next Sector - Carried Forward
	
	
	
	
	
	
	
	
	
	

	Check Flt
	Flt 1
	Flt 2
	Flt 3
	Flt 4
	Flt 5
	Flt 6
	Flt 7
	Flt 8
	Flt 9
	Flt 10

	LOAD SHEET
	
	
	
	
	
	
	
	
	
	

	Fuel
	
	
	
	
	
	
	
	
	
	

	Ramp Mass
	
	
	
	
	
	
	
	
	
	

	Taxi Fuel
	
	
	
	
	
	
	
	
	
	

	Total Mass
	
	
	
	
	
	
	
	
	
	

	Trip Fuel
	
	
	
	
	
	
	
	
	
	

	Loading Mass
	
	
	
	
	
	
	
	
	
	

	Correct APS
	
	
	
	
	
	
	
	
	
	

	Mass No Entered
	
	
	
	
	
	
	
	
	
	

	Capt. Name and Sig
	
	
	
	
	
	
	
	
	
	

	Flight Numbr Entered
	
	
	
	
	
	
	
	
	
	

	Aircraft Reg.  Entered
	
	
	
	
	
	
	
	
	
	

	Check Flt
	Flt 1
	Flt 2
	Flt 3
	Flt 4
	Flt 5
	Flt 6
	Flt 7
	Flt 8
	Flt 9
	Flt 10

	OTHER
	
	
	
	
	
	
	
	
	
	

	Flt Duty Period within limits
	
	
	
	
	
	
	
	
	
	

	Flight Rules Annotated (IFR/VFR)
	
	
	
	
	
	
	
	
	
	

	Dealy Report Completed
	
	
	
	
	
	
	
	
	
	

	Event Reports / Occurrences Filed
	
	
	
	
	
	
	
	
	
	

	Notes
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